GREAT CREATON PRIMARY SCHOOL SPELLING POLICY

AIM

We recognise that the ability to spell effectively is an important skill that supports children in many key aspects of their lives.  It is a skill required in school, the workplace and personal lives and it is our responsibility to equip the pupils in our care to succeed in this area.

OBJECTIVES

1) To teach pupils to recognise common spelling patterns.

2) To teach pupils to spell words phonically.

3) To teach pupils strategies to overcome difficulties with spelling including the use of dictionaries and spell checkers.

4) To encourage personal investigations of words through the use of spelling logs.

5) To ensure that pupils learn to spell specialist words related to individual curriculum areas.

6) To ensure that pupils recognise that spelling is a whole school issue.

APPROACHES

PLANNING PROGRESSION

On entry to the school and thereafter at the start of every academic year, pupils will take a test to establish their spelling age against their chronological age.  This will enable staff to monitor progress year on year and intervene as necessary.

INDIVIDUAL PROGRAMMES

Spelling programmes for individual pupils will be set and administered by teachers.  Programmes will be based upon the requirements of the individual child, the requirements of The National Literacy Strategy and specific teaching of spelling rules.

SPECIAL EDUCATIONAL NEEDS

Those pupils that are identified as having special educational needs will undergo spelling programmes that are delivered and assessed by members of staff.

TEACHING OF SPELLING

Teaching of spelling conventions and investigations will be taught in all lessons, to ensure that pupils recognise its importance to all areas of the curriculum.  The Literacy Hour will teach spellings in all of its parts as they relate to text and composition work.  All pupils will be issued with a Spelling Book and a Spelling Log.  The Book is to record lists of words for learning.  The Log will be labelled alphabetically and will be used for pupils to record frequently corrected words taken from marking and words that they have investigated personally.  The Log should be with pupils at all times to record words from all curriculum areas.  Where appropriate spelling rules should be recorded in the back of the Log to form a reference section to which pupils can refer to support their work.
SUPPORT MATERIALS

It is the responsibility of the individual teacher to ensure that National Literacy Strategy Objectives are met.  Each member of staff will have a copy of the National Literacy Strategy Spelling Bank, which includes teaching strategies and word banks.  The Nelson Spelling Scheme is available to support teaching in all sets, as are a variety of teacher’s manuals.

MARKING FOR SPELLING

It is important that there is a common approach to the marking of spelling across the curriculum.  An identified error in spelling should be underlined and the abbreviation sp. Written in the margin of the work.  This does not need to be done exhaustively and should never be used to demotivate the pupil.  If a word has been repeatedly misspelt or is forming part of an individual programme staff should indicate that it should be corrected by being written out three times and then transferred to the Spelling Log.

MONITORING OF SPELLING

It is the responsibility of the class teacher and literacy Co-ordinator to ensure that spellings are being taught regularly and effectively.  This will involve the monitoring of lessons and books.

February 2005

Amended May 2007 

Reviewed May 2009 

GUIDELINES TO PUPILS ABOUT EDITING AND RE-DRAFTING

1) Black of blue pen (not ballpoint) is to be used at all times unless your teacher tells you otherwise

2) Date is written on the right, in full and underlined.  Title is written one line below this, centre and underlined.

3) The learning objective is written below the title of the work.

4) Spelling corrections must be done, either in class or as part of homework.

5) Code for marking:
p
=
punctuation error

np
=
new paragraph





sp
=
spelling error




w/w
=
wrong word




agr.
=
agreement between noun and verb

These are all contained within the Marking Policy which is an element of the whole school 
Assessment, Recording and Reporting Policy.
You must check your work before handing it in to be marked:

a) Read it aloud (quietly!) to ensure it is in sentences and punctuated.

b) Check any difficult spellings with a dictionary.

c) Use a thesaurus to ensure the best possible choice of words.

d) Read back word by word from the end to the beginning for a last spelling check.

Your teacher will expect to see the evidence of your editing.
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