HEALTH AND SAFEYT POLICY FOR GREAT CREATON PRIMRY SCHOOL

AIMS OF THE SCHOOL:
At Great Creaton Primary School we aim to provide teaching and learning of the highest quality for each and every child.  Thereby giving our pupils a measure of independence, a high level of self-confidence and a deep sense of self worth.

We aim to:
a) Enable each child to achieve their full potential, academically, personally, socially and morally.

b) Deliver the highest standard of education which is broad, relevant, challenging and appropriate to individual needs.

c) Promote high standards of behaviour, based on mutual trust and respect, developing responsibility and self-discipline.

d) Ensure equal opportunities for all.

e) Provide a stimulating and welcoming environment in which all feel safe, secure and happy.

f) Promote good citizenship and enabling individuals to take a positive role in the wider community.

g) Become a focus for the local community through mutual sharing of resources and expertise.

h) Develop a pride in, and a sense of belonging to Great Creaton Primary School.

· To achieve these aims staff and governors will work in partnership with parents, carers and the local community for the benefit for our pupils.

AIMS
Great Creaton Primary School is committed to promoting a health and safe environment for all children, staff, students and visitors.  This policy takes account of, and is consistent with the County Council’s policy statement.  The policy itself cannot prevent accidents or ensure safe and healthy working conditions.  Only good working practice will ensure safety.  All staff must appreciate that their own safety and that of others depends on their individual conduct and vigilance.  All staff that have day to day dealings with children should be aware and familiarly with this policy document.
RESPONSIBLITIES
Head Teacher Responsibilities
The Head Teacher is responsible to the Strategic Director and Governing Body for the implementation of the Health and Safety policy at Great Creaton Primary School.  The Head Teacher will ensure that:

· The staff are familiar with the policy and satisfy their delegated responsibilities and duties.

· The procedures detailed in the Health and Safety Management Handbook, Property Management Handbook and Departmental codes of practice are followed.

· Safe, secure and healthy working conditions and systems of work are established and maintained.

· Suitable and sufficient assessments of the risks to health and safety to all staff, volunteers, pupils and others who may be affected are carried out and appropriate preventative measurers are implemented.

· Suitable and sufficient training programmes are introduced and maintained for all staff in the school.

· The staff, where appropriate, incorporate relevant health and safety standards in the design, installation and operation of new systems, buildings plant and equipment.

· All contracts arranged take full account of issues affecting the health, safety and welfare of staff, pupils, volunteers and the contractor’s personnel.

· Regular safety inspections of the school are carried out and the procedures for reporting followed.

· All accident and incident reporting procedures established by the Directorate are followed.

· Where appropriate, the Governing Body is provided with regular and routine health and safety reports.

· Regular annual electrical and equipment testing is carried out.

Governing Body Responsibilities
The Governing Body has the responsibility to take reasonable measures to ensure, as far as is reasonably practical, that the school and systems of work are safe and without risk to health.  The Governing Body will ensure that:

· The Health and Safety Committee will produce a local policy, devise appropriate procedures for dealing with Health and Safety and take steps to promote the correct attitudes towards safety within the school.

· The Head Teacher implements the policies of the Directorate.

· Sufficient funds are set aside and incorporated in the School Development Plan to meet the cost of implementing Health and Safety measures.

· Regular health and safety reports are received from the Head Teacher in order to monitor and evaluate the effectiveness of Health and Safety systems.

Employees Responsibilities
All staff will ensure that:

· They carry out their duties in accordance with the Health and Safety policy.

· Take reasonable care of themselves whilst at work.

· Follow information, instructions and training provided.

· Use plant, equipment and substances correctly.

· Use appropriate safety equipment.

· Inform the Head Teacher of any defective equipment, safety hazard or damage in their area.

· Report all accidents whether serious or not to the Head Teacher.

· Take reasonable precautions to ensure the safety of all persons within their charge.

EMERGENCY PROCEDURES
All staff are required to ensure that they are familiar with the emergency procedures and the evacuation drill.  The fire alarms shall be tested termly and those staff not hearing the alarm shall report the fact to the nominated fire safety officer.  The fire evacuation drill shall be carried out once a term as instructed by the Head Teachers.  Staff are required to report defects or missing fire fighting equipment to the fire safety officer immediately.  Fire exits, routes and fire fighting equipment shall not be obstructed at any time.

PROCEDURES TO DEAL WITH ACCIDENT, INJURY OR ILLNESS

Always send for help, never leave the child alone.  Should a serious accident occur during playtime, the teacher on duty should stay at the scene and sent two responsible children to the staff room to summon help.

Serious (or potentially serious) injuries:

· Dial 999 and ask for an ambulance

· Keep the injured person stable and comfortable.

· Head/secretary to inform the child’s parents or emergency contact.

· Person should be nominated to await the ambulance and direct it to the scene.

· Members of staff should accompany the child to hospital if parents are unable to do so.

· Once the child is in the care of the medical services, the duty of care is passed to them.

· The hospital that the child has been taken to must be ascertained.

· Secretary to continue to try and trace and inform parents as quickly as possible.

· Once parents are informed and in a position to take over the responsibility of the school ceases.

Suspected broken limbs:
· Dial 999 and ask for an ambulance.

· The child should not be moved, unless he/she is in danger of further injury, but kept warm and calm until the ambulance arrives.

· Head/secretary to inform the child’s parents or emergency contact.

· Person should be nominated to await the ambulance and direct it to the scene.

· Members of staff should accompany the child to hospital if parents are unable to do so.

· Once the child is in the care of the medical services, the duty of care is passed to them.

· The hospital that the child has been taken to must be ascertained.

· Secretary to continue to try and trace and inform parents as quickly as possible.

· Once parents are informed and in a position to take over the responsibility of the school ceases.

Less serious injuries requiring medical attention e.g. cuts requiring stitching:

· Head/secretary to contact parents or emergency contact.

· If it is necessary to take any child to hospital, tow members of staff should go – normally the Head Teacher and an appointed person.

· Child’s school admission form should be taken to hospital.

· Secretary to inform parents as quickly as possible.
Head injuries
· Seek medical advice without delay if there is a loss of balance, disorientation, double vision, slurred speech.

· Parents should always be informed if their child has received a bang to the head during the day and advised to contact their doctor is any of the above is noticed.

Children with Special Needs/Specific Conditions

Specialist advice should be sought about their treatment in the case of accident or illness. Each class register should contain a list of children in the class who have specific conditions that teachers should be make aware of.  A comprehensive list is located in the office.

Contagious Diseases
If we receive notification of a child having a contagious disease, the parents should be advised to keep the child off school for the recommended period.  
Sickness and Diarrhoea
Parents are requested not to send children to school until they are fully recovered.

FIRST AID
A list of currently qualified First Aides can be found in the Health and Safety book located in the office.  

FIRST AID FACILITES AND PROCEDURES
We have First Aid boxes located in the central area, school office and kitchen.  These boxes are equipped with sufficient quantities of suitable first aid materials and nothing else.

Travelling First Aid Kits
A First Aid kit should be taken for all short outings, day trips and residential trips.
Disposable Plastic Gloves
Disposable gloves are available in all the First Aid boxes.
Giving First Aid
Appropriate precautions should be taken at all times. 

  When giving First Aid:
· Wash your hands.

· Cover any cuts or sore areas with waterproof plaster

· Wash our hands when you have finished and disposed of any waste.

When mopping up blood or any other body fluids:
· Wear disposable gloves (and an apron if necessary).

· Use paper towels

· Follow procedures for disposal of waste.

· Soiled clothing can be sent home in a plastic bag.

· Disinfect the area in which any spills have occurred.

If direct contact with blood or body fluids occurs:

· Wash the area with soap and water.

· If lips, mouth, tongue, eyes or broken skin are affected, medical advice should be sought.

Disposing of Waste:

· Wear gloves when disposing of waste.

· Plastic bags are located in the caretaker’s cupboard.
NOTIFIYING PARENTS
When children are ill or accident occur the secretary or Head Teacher will try to contact parents or emergency contacts (should be available on index card).  

What to do if a parent/emergency contact cannot be immediate contacted

Deal with the matter as a reasonable parent would be expected to.  The first priority is the welfare of the pupil.

RECORDING FIRST AID CASES
First Aid forms are kept in the central area.  All first Aid cases should be recorded.

ACCIDENT REPORTING AND INVESTIGATION
It is the duty of the staff to:

· Report all accidents and dangerous occurrences, however minor.

· Be aware of the procedures for reporting accidents

There are three levels of reporting:

1. To the Head Teacher.

2. To the County Council.

3. To the Health and Safety Executive.

1. Reporting to the Head Teacher

As soon as practicable after an incident, report details orally to the Head Teacher.  The Head Teacher will complete an accident report form and investigate circumstances of the incident.

2. Reporting to the County Council

Head must report all incidents and dangerous occurrences on the same date that the incident occurred.

3. Reporting to Health and Safety Executive (HSE)

Head must report fatal or major injuries to the HSE immediately by, telephone and confirm the details in writing within 7 days.

Accidents, incidents and first aid cases should be recorded in the Health and Safety Book in the school office and/or the school diary.  When necessary and accident report form should be completed and sent to the County Council, a copy will be kept in the office.

ADMINISTERING MEDICINE TO CHILDREN
In most cases when a child needs medication this will be done at home and not at school.  If this is not possible, parents should be asked to come to school and give children their medicine.  In extreme cases only, where a child requires medication prescribed by a doctor and none of the above conditions can be met, arrangements can be made to administer medicines in school.

· Any arrangements must be discussed with the Head.
· Parents will complete the form ‘issuing medicine to a child during school time’ consenting to the school giving medicine to their child.  A copy of this form would be retained in the child’s file.

Medicine should not be given to children without parental consent.  No patent medicines e.g. cough medicine will be given in school.  No aspirin or similar pain killers, antiseptic creams or liquids should be given to staff or children.

CHILDREN WITH ASTHMA
Treatment for asthma should be available to the children at all times.  It will depend on the age of the child and the wishes of the parents whether the child has free or restricted access to the treatment.

What to do if a child has asthma attack

· Ensure that the reliever medicine is taken – a reliever medicine, usually blue, should quickly open up narrowed air passages.

· Stay calm and reassure the child – attacks can be frightening, so stay calm.  The child has probably been through it before.  Listen carefully to what the child is staying.  It is very comforting to have a hand to hold but do not put your arm around the child’s shoulder as this is very restricting.

· Help the child to breathe – encourage the child to breathe slowly and deeply.  Most children find it easier to sit upright to lean forward slightly.  Lying flat on the back is not recommended.

· Loosen tight clothing around the neck and offer a drink of water.

· After the attack – minor attacks should not interrupt a child’s involvement in school.  As soon as they feel better then can return to school activities.

CHIDLREN REQUIRING LONG TERM MEDICATION
The needs of these groups of children (e.g. children with epilepsy, diabetes etc) will be met following consultation with the parents and school nurse.

SUN SAFETY
This school believes in Sun Safety to ensure that children and staff are protected form skin damage caused by the harmful ultra-violet rays in sunlight.  As part of our Sun Safety policy our school will:

Educate children throughout the curriculum about the causes of skin cancer and how to protect their skin.  Encourage children to wear clothes that provide good sun protection, and use sunscreens where appropriate.  

TRANSPORT
All parents are asked to sign a consent form allowing their child to take part in local excursions which may involve travelling in private cars, coaches or minibuses.  When private cars are used all children must have a seat belt and the care be insured to carry children.  When coaches or public transport is used we follow County recommendations regarding seating, approved operative etc.  When we use self drive minibuses we will only use drivers who have passed the Country drivers test.  

REPORTING HAZARDS AND DEFECTS
Hazards and defects identified should be reported as soon as they are identified.  
CONTROL OF SUBSTANCES HAZARDOUS TO HEALTH
Substances hazardous to health include any chemical labelled:

· Very toxic

· Toxic

· Harmful

· Corrosive

· Irritant

Copies of risk assessments for these chemicals should be obtained from the suppliers.

PHYSICAL EDUCATION
The school follows the guidelines in the Northamptonshire County Council Code of Practice for Physical Education.

SNOW AND ICE CLARANCE
Rock salt is available from the County.  It is stored round the side near the boiler room in a yellow bin.  

SITE CLEANLINESS
The caretaker will check the outside area and garden for litter, glass, etc.  Children should be reminded frequently of the need to keep our site free of litter.  

WORKING ALONE
No one may undertake any work or activity that involves lone working in exposed, hostile or potentially hostile environments within the school, without a risk assessment, with any special safety arrangements as are required, having been make, approved and recorded

· Lone workers should be capable of responding correctly to emergencies.  Risk assessment should identify foreseeable events and should include a safety plan to detail what happens if a lone worker becomes ill, has an accident, or there is an emergency.  
VISITORS
All visitors should register their presence in the office before visiting anywhere else in the school and sign the visitor’s book.

SMOKING
There is a strict policy of ‘no smoking’ on the school premises during school hours. 
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