GREAT CREATON PRI MARY SCHOOL

ATTENDANCE POLICY

AIM STATEMENT

Great Creaton Primary school aims to encourage every pupil to achieve the highest possible level of attendance in order to take full advantage of the learning experiences available to them, working in partnership with parents to ensure that this occurs.

STATUTORY FRAMEWORK

Under Section 444 of the 1966 Education Act, a pupil is required to attend regularly at the school where they are a registered pupil.

The school is obliged by law to differentiate between authorised and unauthorised absence.  A letter, telephone message or a conversation from a parent does not in itself authorise an absence.  Only if the school is satisfied as to the validity of the explanation offered will the absence be authorised.

RIGHTS AND RESPONSIBILITIES

Improving the attendance for some pupils and maintaining the good attendance levels of others is the responsibility of everyone in the school community – pupils, parents, governors and staff.

PUPILS

All pupils are expected to attend school and all of their lessons regularly and punctually.    At our end of year service all those children will full attendance for the year are presented with a prize and certificate.  Many of our children have received several of these.  

PARENTS/CARERS

Parents are responsible for ensuring that their child attends school regularly, punctually, properly dressed and equipped and in a fit condition to learn.  If a child is prevented for any reason from attending, parents are requested to notify the school on the first day of absence by phone or letter brought by another child or parent.  A pupil’s absence from school must be considered as unauthorised until a satisfactory explanation is received from the parent.  Staff will talk to parents when there is a concern about the amount of education a child is missing through absence.

Parents should avoid, it at all possible, making medical/dental appointments for their child during school hours.  It is t he national policy that holidays should not be taken in term time except in exceptional circumstances.

SCHOOL

Staff will endeavour to encourage good attendance and punctuality through personal example.  The school employs a range of strategies to encourage good attendance and punctuality and will investigate promptly all absenteeism, liaise closely with parents.  It is often impractical for the school to provide absent pupils with work which the class is doing, and it is the responsibility of pupils and their parents to make every attempt to catch up after an absence on missed work or home learning.  This however is a poor substitute for the lessons and activities missed.

REGISTRATON

Registers are completed at the start of the morning and afternoon sessions and those in attendance receive a /.  A 0 is entered against all other names.  This can be changed to an L in the 30 minutes which follow, provided a satisfactory explanation has been given.  The ranges of codes within the register are used within the circle, and if left blank it is counted as an unauthorised absence.

AUTHORISED AND UNAUTHORISED ABSENCE

The head teacher and staff of Great Creaton Primary school are responsible for deciding whether an absence is authorised or unauthorised.  A letter or other communication does not in itself authorise and absence.

Absence form school will be authorised if it is for the following reasons:-

1. Genuine illness.

2. Unavoidable medical or dental appointments.

3. Days of religious observance.

4. Exceptional family circumstances, such as bereavement.

Absence from school will not be authorised for:-

1. Shopping.

2. Birthdays.

3. Minding the house, caring for relatives.

Parents wishing to take their child on holiday during term time are warned of the disruptive effect that it will have on their child’s education.  A card obtainable from the school office is completed for each child detailing the nature of the holiday.  This may then be authorised by the head teacher or a named representative.
It is unlikely that holiday absence will be authorised, because of its effect on the pupil’s education for:-

1. Children in the final year of a Key Stage, that is those in Year Two or Year Six who take Standard Assessment Tests as well and the End of Key Stage Assessments which influence future provision.

2. Children in the summer term for those in Key Stage Two, when monitoring and assessment take place which influences future provision.

3. Children at the commencement of the Autumn Term when groupings and relationships within the class are established.

4. Children who are involved in a holiday for which authorisation has not been sought.

SCHOOL REGISTERS

These are examined regularly by the Education Welfare Officer who looks for patterns in absence, long periods of absence and unauthorised absence.  The school uses the information within the registers to complete its absence returns.  At the end of the school year the number of authorised absences and unauthorised absences are recorded on the Annual Report.  Copies of these are forwarded to future schools.

THE GOVERNORS

They are required to give information about attendance and the number of unauthorised absences in there Annual Report to Parents.

THE GOVERNORS AND HEAD TEACHER

Are required to provide access to the completed registers to the Education Welfare Officer and other interested professional parties, and complete such attendance forms as are required for local or national monitoring of school attendance.

The staff and governors of Great Creaton Primary School acknowledge that children may have to miss some days of schooling in a year through illness.  They are aware of the difficulties that pupils experience both in the short-term and long-term through absence.  They miss important lessons and activities, and friendships change, effects which last long after they return to school.
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