A USER’S GUIDE TO ASSESSMENT, RECORDING AND REPORTING

ASSESSMENT

1) Each lesson should show evidence that it is being assessed against the learning objective or key skill.
2) All schemes of Work should identify a half-termly assessment opportunity that gives a National Curriculum level.

3) These levels should be transferred to the Individual Pupil Profile to facilitate tracking of pupils’ progress throughout the curriculum.

RECORDING

1) Staff are responsible for maintaining records of pupils’ attainment and progress.

2) Individual targets should be set for pupils and recorded.  Targets should be signed off when met and an appropriate reward given.

3) Parents should be aware of individual targets through Parents’ Consultation and the reporting process.

REPORTING

1) Reporting to pupils takes the form of oral feedback, marking and target setting.

2) Reporting to parents takes place through Interim Reports, Final Reports, Parents’ Consultations and Homework Diaries.

3) Members of staff have a responsibility to report back to Subject Co-ordinators concerning any difficulties or suggestions about delivering the curriculum.

GREAT CREATON PRIMARY SCHOOL A POLICY FOR ASSESSING AND MARKING CHILDREN’S WORK

REASONS FOR MARKING AND ASSESSING WORK
All work carried out by pupils should be of equal value and therefore of equal right to consideration by the teacher.  The testable areas of the curriculum are traditionally those which have had more rigorous correction but if pupils are to believe that practical work and non-academic areas of the curriculum have equal importance to academic areas, then all work should have the same worth attached to it.

The manner in which it is marked is very important.  The aim is to assist the pupil in not making similar mistakes in the future.  Unsympathetic marking can easily discourage a pupil from attempting any work of a higher standard than he/she knows he/she can easily achieve.

The way in which work is marked is dependent on the age of the pupil and the type of work which is being marked.

The amount of marking is dependent on the ability of the pupil and what we can realistically expect that individual to achieve.  The key skill or learning objective for the lesson should be made clear at the beginning of the lesson.  A written copy may be placed in KS1 pupil’s books by the teacher before written work begins whereas KS2 pupils can write these in themselves.  Marking should then relate to the key skill or learning objective.
NUMERACY AND MATHEMATICS

As part of our numeracy lessons we provide opportunities for pupils to try out number patterns, investigate progressions and different methods of arriving at an answer, on their own, in pairs or small groups.  This work is completed on white boards and needs little marking.  The ideas that the pupil has come up with are usually discussed within the group or class situation, the pupil may self correct if they wish.

The ideal situation for all pupils is for the teacher to mark work alongside the pupil, but as the teacher is likely to be engaged with a group on a teaching point this is usually impossible.  Where marking is undertaken away from the pupil care should be taken not to destroy the pupil’s confidence.  One or two calculations wrong on a page should be crossed discretely, for the pupil to correct at the next lesson.  More than this should be left unmarked with a comment such as ask me for help, so that the concept or process can be re-explained and the pupil have another attempt at the work.  The pupil should carefully correct numbers formed incorrectly and reversals, if possible.

In some situations it is practical, and on occasions desirable for the Key Stage Two pupil to mark their own work; in this way they can focus on any errors, and move on within the lesson to the next task, rather than continue practising a large number of a similar process.  Care must be taken that pupils are interpreting answers correctly e.g when subtracting 2.55 from 2.65, the answer normally printed would be 0.1 but pupils may have written 0.10, .10 or .1 – these are mathematically correct but are considered to be mathematically inaccurate – they would however by included as suitable alternatives in a KS 2 Maths Test Mark Scheme.  A pupil self-correcting his/her own work in a different colour pen removes the temptation to amend answers and is more desirable than swapping papers.

LITERACY AND LANGUAGE

The Great Creaton Primary School marking code for literacy was adopted in May 2005.  It is displayed in the classrooms and pupils keep a copy in the front of their literacy and writing books so that they can refer to it when looking again at their work after it has been marked.  Symbols written in the margin by the teacher indicate missing capital letters, full stops and commas as well as capital letters used incorrectly and spelling mistakes.  In KS2, an indication of the need for a new paragraph is given.  Pupils are directed to correct the errors highlighted.
In the early stages of Key Stage One most marking is going to revolve around correct letter formation and size, and it is beneficial if the marking is done with the child.  This is normally achieved by writing being a task which is achieved with the teacher or adult.

As writing develops so spelling and sentence construction also have to be considered when marking.  Where a rough draft is not produced then sympathetic marking is necessary to ensure that the child’s enthusiasm is not dampened.  In a particularly weak piece of work it is better if only one or two aspects are corrected.  In subsequent pieces other aspects can be considered.

The correct spelling of difficult words and words previously spelt incorrectly, as well as interesting sentence structures should be rewarded by praise, as well as attention being drawn to inaccuracies.
Attention should be drawn to punctuation relevant to the age and stage of the child.  Children can be expected to use the punctuation they have been taught or introduced to.

Where ideas are more important than presentation, such as in a plan for a piece of non-fiction writing, an indication of the key skill or learning objective at the start of the written work should make this clear.
AIMS AND OBJECTIVES

FUNDAMENTAL PRINCIPLES

ASSESSMENT, RECORDING AND REPORTING SHOULD:

1) Offer all pupils an opportunity to show what they know, understand and can do.

2) Help and encourage pupils to understand what they can do and what the need to develop.

3) Recognise that the National Curriculum does not encompass all learning; there is a wider curriculum and pupils’ personal and social development, to be considered.

4) Be based on a considered view of what learning should be assessed in each subject area of experience.
5) Relate to shared learning objectives and key skills.

6) Advance the learning process.

7) Enable teachers to plan more effectively

8) Help parents to be involved in their children’s progress.

9) Provide our school with information to evaluate work.

ASSESSMENT AS AN ONGOING PROCESS

To achieve effective ongoing assessment in our classrooms, we should:

1) Be clear what our pupils know, understand and can do in all areas of their learning.

2) Ensure pupils know what they are supposed to be learning, what they have achieved and how they can improve.

3) Regularly provide pupils with opportunities to reflect and talk about their learning and progress.

4) Use a range of assessment methods confidently and appropriately, for example observing pupils, asking questions, listening, assessing pieces of work, and administering tests.

5) Organise the classroom in a way which enables us to carry out planned assessments and to recognise and act upon any unexpected achievements of pupils.

6) Have assessment to decide what to do next with individuals, groups of pupils or the class.

7) Recognise that not all learning needs to be assessed.

8) Feel confident that other adults working in the classroom are clear about their role in the assessment and will communicate significant information about pupils to us.

9) Apply standards agreed within the school consistently in the classroom.

MARKING AND PROVIDING FEEDBACK TO PUPILS

To provide effective marking in our classrooms we should:
1) Have practice which is consistent and in line with the overall Policy on assessment, recording and reporting throughout the school.

2) Provide feedback to pupils about their work promptly and regularly.

3) Include both oral and written feedback where appropriate.

4) Target the response on the learning objectives and criteria for success.

5) Provide pupils with opportunities to evaluate their own and each other’s work and give feedback as appropriate.

6) Ensure that pupils understand their achievements and know what they need to target to make progress.

7) Use the information gained together with other information to adjust future teaching plans.

ASSESSMENT AS AN END OF KEY STAGE PROCESS

To achieve effective end-of-Key Stage assessment, we should:

1) Be fully aware of, and follow, the current statutory requirements.

2) Be fully aware of, and use as appropriate, current guidance from the QCA.

3) Ensure that everyone, including parents, is aware of the equal status of Teacher Assessment and Task and Tests and the different and complementary nature of each.
4) Draw on the whole range of ongoing assessment information, records and evidence when making end-of-Key Stage Teacher Assessments.

5) Have a clear understanding of the level descriptions and how to apply them holistically in making end-of-Key Stage Teacher Assessments.

6) Make summatative judgements which are  consistent with a shared understanding of standards developed amongst colleagues through  moderation and Department portfolios.

7) Recognise the importance of summative assessment in all areas of learning and give feedback to pupils on the outcome of such assessments.
8) Apply any special arrangements needed for individual pupils.

9) Use the information from end-of-Key Stage assessment formatively and evaluatively.

PRACTICAL WORK

In all areas of the curriculum, where there is no physical end product, the children should be given verbal praise while performing tasks and given the opportunity to demonstrate what they have achieved to others.  This can be within a group, the class or to a wider audience within an assembly.

For a child joining school, marking is probably a new experience.  It is unlikely that either at home or at play-school they have had an adult write anything, other than their name, on what they have produced.  However, they will have had praise, that IS a good picture, at school we must continue to reward through praise and correct work where it will be of benefit to the children.  The children must gain a sense of worth for what they have done or created, and this can be re-enforced through the child selecting work that they are proud of for retention within the classroom, or as a subject for a photograph.

Parents tend to judge work on how may errors have been spotted, and feel that work that appears to be unmarked has been neglected.  It is part of our role, through curriculum evenings, to give them a basis on which they can look more objectively at their child’s work.
USING ASSESSMENT INFORMATION AND RESULSTS IN EVALUATING PROVISION

In order to improve our school, we should look at our assessment and test results to see if:

1) There are any gaps in our provision.

2) Our expectations are appropriate for all pupils.

3) There is variation in the performance of different groups of pupils – for example, boys and girls, ethnic groups, additional language learners, pupils with special educational needs, more able pupils.

4) Our pupils do as well as in similar schools elsewhere.

5) There are any year-on-year trends.

Having looked at our assessment and test results, we should:

1) Know how to respond and act upon the information, which emerges in terms of whole school management issues and classroom practice.

2) Know how our results compare with national expectations.

3) Produce action plans to achieve agreed improvements.

4) Ensure that the School Development Plan reflects our findings.

RECORDING EVIDENCE

To achieve effective record-keeping and evidence, we should:

1) Keep records which are manageable.

2) Use professional judgement in deciding what we need to record, what should be noted informally and which assessments should be used to plan next steps in learning without recording.

3) Use records from previous teachers in planning work for the class and indivisual pupils.

4) Record pupils’ significant progress and achievements on the basis of agreed criteria, particularly learning objectives and key skills linked to the National Curriculum.

5) Involve pupils in reviewing their own work and recording progress.

6) Use examples of pupil work to help them to understand their strengths and weaknesses and how they can improve.

7) Provide and pass on records which are clear and easy to interpret and which other people understand and finds useful.

REPORTING TO PARENTS AND GUARDIANS

To report effectively to parents, we should:

1) Provide clear information, which parents can understand about their children’s progress, outlining strengths and the areas they need to develop.

2) Set and include realistic targets which are worked on and reviewed.

3) Promote parental involvement in their children’s learning.

4) At the end of Key Stage, report Teacher Assessments and National Task and Test result side by side and ensure that parents understand that they have equal status but provide different and complementary information.

5) Meet the statutory requirements for reporting to parents.

6) Report to parents at times which allow appropriate action or discussion to take place.
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